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6. THAT THE RETENTION PERIOD FOR MAINTAINING CABLES BE REDUCED

In 1960 s Records Comtrol Schedule for CS Support Staff records author-
ized destruction of extrs copies of in end out csbles (chromo coples) after
8ix months. Cable Secreterist keepe s six-month file of 21l cableg apt
furnishes veference servics during this pericd. Aifter six months references
ere furnished as needed, by the Cadble Archives. The other registries stud-
1ed sre destroying ehrono coples after six wonths spd have experienced no
ditfioulty in obtsining service on eables that sre wore then six wonths old,

25X1 wH is mmintaining its cables for 15 wonths. These cables
now ootupy . ic feet of f'ils apece. A check with secretaries at the
branch level inldicated that chrono copies are being wsintained for "s yesy
or wors”; im sddition, the action copies sre slsc eveilsble for longer
periods.

- VH cables over six mouths old should be destroyed enmd the |
should &iscontinue Reeping the chromo copy beyond = six-month pericd.
Removal of esbles over six momths old would eliminste ten cublie feet of
25X4 1isactive files from the , Disposal of cld cables would also per-
vit the release of one 4-drawer ssfe now ocoupled by the cables. The
space oecupled by the latest cadles would be adsquate for filing current
secumulation of ¢ables as the amount of cables 1in fils would never excesd
& saven-moath total.

Mhmmurﬁmmuﬁﬁmanmwm| |
Three of these contain records not serviced by |personmel. The
others contsin records, both ewrrent and insctive, card files, sbetrsots,
storege spece, and siscellameous 1tews.

Tive out for & gemerel housecleaning to rid the safes of imsetive
files, ummecessary pepers, and e ccmsclidation of the resaining records
25X1 shoull permit the to releasse five safes.

This would produce hetter spmee utilization, more econcmiecsl mainten.
ance, fever records tc house, and less to destroy. A sevings 1w equipment
of $2,576 could be reslized and, in addition, the security hezsrds would
be lsssennd with fower ssfes in the
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